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Pabouas nporpamma auctuminabl «MH(OpMaIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
B IPO(eCCUOHATIBHOM EATETLHOCTI

[IporpaMmma cocTtaBieHa B  COOTBETCTBHM C  TpeboBaHusAMU  (eaepaabHOro
rOCyJapCTBEHHOTO 00pa30BaTENbHOTO CTaHJApTa BBICIIET0 OO0pa3oBaHUS — OakalaBpHuara IO
HarpaBjeHuto moarotoBku 44.03.01 Ilemarornyeckoe oOpazoBaHKe, YTBEPKIACHHOTO MPUKA30M
MunucrepcrBa o0pazoBanus U Hayku Poccuiickoit deneparyu ot 22 despans 2018 r. Ne 121,

IIporpammy cocraBuiI:
Bbypnenbnas 0. A., nouent kadenpsr negaroruku u ncuxojorun YOY BO «Cubupckuit
IOpUINYECKUNA YHUBEPCUTETY», KAaHAUAAT M€IarOTUYECKUX HAYK



1. OEJH OCBOEHMSA JUCIIAIIJIMHBI,
IINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHMUA 110 JUCIHUIIVIMHE

Jucrummza «HPOpMaoHHO-KOMMYHHKAIIOHHBIE TEXHOJIOTHH B TIPO(ECCHOHAIBHON
JACATCIIbHOCTH)) HaIrpaBJICHA Ha  OJOCTHXKCHUC IJIAaHUPYCMBIX PE3YIbTATOB OCHOBHOM
npodeccroHaIbHOM 00pa30BaTeNbHOM IMPOrpaMMBbl BBICHIETO OOpa3oBaHMS — HPOTPAMMBI
OakamaBpuata 1o HampasieHuto mnoarotoBku 44.03.01 Ilegarornueckoe o0Opa3oBaHue,
HarpasJIeHHOCTh (mpo¢miis) nporpammbl «IIpaBoBoe oOpazoBaHue» (manee COOTBETCTBEHHO —
JHCLUILIINHA, 00pa3oBaTeIbHas IPOrpaMma).

B pesynbrare 0cBOGHUS TUCHMIUIMHBI Yy 00YYarOUIerocs JOJDKHBI OBITh ChOpMUPOBAHBI

KOMIIETEHIIMH, YCTAaHOBJIEHHBIE 00pa30BaTEIbHON IPOrPaMMOii:

HNuauxkaropsl
JDOCTHKEHUS HNuaukaropsl
Kon HaumenoBanue KOMIIeTeHIUH, AOCTHKEHUS
KOMIIeTeHIUH KOMIIETEeHIIUH YCTaHOBJIEHHbIE KOMIIETEHIIUI 1o
o0pa3oBaTebHOM AUCHHIIHHE
NporpamMmoii
OIIK - 9 CnocobeH noHuMaTh NOIIK-9.1. 3naer | MOIIK-9.1. Ha3beiBaeT
MPUHIIMIIBI paOOThI IOPUHIIMIIBI M XapaKTep | OCHOBHBIE HCTOUHUKH
COBPEMEHHBIX paboOTBl  COBPEMEHHBIX | MOJTYYCHHUS IPABOBOU
UH(OPMALIMOHHBIX UH(OPMAaLIMOHHO- uH(pOpMald, B TOM
TEXHOJIOTUH U KOMMYHHKAITHOHHBIX qrcie
WCIIOJIb30BATh UX ISl | TEXHOJIOTUH. CHeIHalIu3UpPOBaHHbBIC
peuieHus 3ana4y NOIIK-9.2. YMeer | npaBOBbIE CHCTEMBI
npodeCcCuOHAITBHON HCITOJIH30BaTh (6a3b1 TaHHBIX).
JeSITeIbHOCTH COBPEMEHHBIE NOIIK-9.2.
UH(POPMaIMOHHO- Hcnons3yer MeTonbl U
KOMMYHHUKAITHOHHBIE CpeIcTBa MOUCKaA,
TEXHOJIOTUU JUIS | CUCTEMaTH3aIluu |
pelieHus 3a1a4 | 00paboTKu
npodeccuoHaIbHON uH(pOpMaIUH.
NEeSITETTHHOCTH. NOIIK-9.3. Paboraer ¢
NOIIK-9.3. Biageer | KOMIIBIOTEPOM Kak
CITOCOOHOCTHIO CPEIICTBOM YITpaBJICHUS
MPUMEHSITh uHpopMarueil.
COBpPEMEHHbBIE
MH(OpPMaLIOHHO-
KOMMYHHKAITHOHHBIE
TEXHOJIOTUHT B
COOTBETCTBUU C
pemaeMpIMH  3a/1a4aMu
npodeccuoHaNbHOMI
JIeSITETTbHOCTH
[TK-4. Cnocoben NIIK-4.1. 3naer | UI1K-4.1. OnuceiBaer
¢dbopmupoBaTh TpeOoBaHUS dopmupoBaHue
00pa3oBaTenbHYIO 00pa3zoBaTeNbHBIX o0OpazoBarenbHON
cpeny CTaHJapTOB, CpeIbI
o0Opa3oBaTeNnbHOI HOPMAaTUBHO-TIPABOBBIX | 00pa3oBaTeNbHOM
OpraHH3aIlfH, B TOM aKTOB K | OpraHu3aluu.
YUCTIE AIEKTPOHHOU oOpa3oBaTelbHON Ccpefie
MH(POPMAIMOHHO- o0pa3oBaTenbHON




o0pa3oBaTenbHYIO
cpeny, st
JOCTIKEHUS
00pa3oBaTeNbHBIX
pe3yabTaTOB 11O
JTUCHUILIMHAM
MPEeMETHOM 00JacTH,
OCHOBHBIM U
JOTIOJTHUTEIIHHBIM
o0pa3oBaTeNbHBIM
porpaMmmam

OpraHu3ali, B TOM
qrcle AIIEKTPOHHO-
HH(}pOpMaAITMOHHOM
00pasoBaTesIbHOU cpejie.
NIIK-4.2. Ymeer
UCIIOJIb30BATh
pa3IyHble KOMIIOHEHTBI
(MeTouueckue
MaTepuaibl, OLIEHOYHbIE
CpeacTBa u T.IL.),

BKJTIOYAst ux B
00pa3oBaTeNIbHYIO Cpely
o0OpasoBarenbHON
OpraHu3aliii, B TOM
qHCIIe AJIEKTPOHHO-
MH(OPMaLIMOHHYIO
00pa3oBaTeIbHYIO
cpeny, Ui JOCTHKEHUS
TUTAHUPYEMBIX
pe3yJIbTaToB o
JTVCIIATUTHHAM
NPeIMETHOW  00JIacTH,
OCHOBHBIX u
JIOTIOJTHUTEIbHBIX
00pa3zoBaTeNbHBIX
POTPaMM.

NIIK-4.3. Bnaneer
HABBIKAMHU OpTaHU3aIuU
KOMITOHEHTOB
00pa3oBaTeNbHON Cpebl
B o0OpazoBarenbHON
OpraHu3aii, B TOM
qrcie AIIEKTPOHHO-
UH(POPMALIMOHHOM
o0pasoBatenbHON
cpepl, TUIst
OCYIIECTBIICHHSI
KOHTPOJIS 3a
JOCTHKEHUEM
TUTAHUPYEMBIX
pe3yIbTaToB o
JTUCITUTLINHAM
MpeaAMETHOM  00J1acTH,
OCHOBHBIX u
JIOTIOJTHUTEITHHBIX
00pa3oBaTeNbHbIX

porpaMm

NIIK -4.2. Ucnonb3yeT
COBpPEMEHHBIE
nHpOopMaImoHHO-
KOMMYHHKATHBHBIC
TEXHOJIOTUH IS
peleHus 3a1au
npodecCuoHATbHON
NeSITeTTbHOCTH.

NIIK -4.3. Opranusyet
3IIEKTPOHHO-
uH(}OpMaITMOHHYIO
00pa3oBaTeNbHYIO
cpeny

B COOTBETCTBUHU C
pelacMbIMH 3a/1a4aMu
po(hecCuOHATBLHOM
NESITEITbHOCTH.




VYK-4

YK-4. Cnocoben
OCYIIECTBIISTh
JICJIOBYIO
KOMMYHUKAITUIO B
YCTHOW U MUCbMEHHOMN
dopmax Ha
roCy/1apCTBEHHOM
s13b1ke Poccuiickon
denepanuu U
MHOCTPaHHOM (BIX)
sI3bIKE (aX)

NVYK-4.1. 3naeT HOpMBI
COBPEMEHHOTO PYCCKOTO
JUTEPATYPHOTO  A3bIKA
MIPU €ro UCIHOJIb30BAaHUU
B KadecTBe
roCyJapCTBEHHOTO
SI3BIKA Poccuiickoit
denepanuu.

NVYK-4.2. 3HaeT 0OCHOBBI
JIEII0BOM
KOMMYHUKAIUH.
NYK-4.3. 3HaeT
JIOTHYECKHE MIPUEMBI
MOCTPOEHUSA SICHOU U
NMpaBWIBHON  pedud B
YCTHOM M THUCbMEHHOU

dbopmax.

NVYK-4.4. Ymeer
UCIIONIB30BaTh PYCCKUI
A3BIK KaK

rOCYJJapCTBEHHBIN S3BIK
Poccuiickoit deneparuu
B npodeccruoHaIbHON

IEeATEIbHOCTH M IS
poeCCHOHAIBHOTO
oO1eHus.

NYK-4.5. YmMmeer
CTPOUTh  YCTHYIO U
MTUCHEMEHHYIO pevb
JIOTUYHO, TPaBWIBHO U
SICHO JUISt
OCYIIECTBICHUS

b1 (S (0):10)7
KOMMYHHKAITUH.
NYK-4.6. Bnaneer
HaBLIKAMH
OCYIIECTBIICHUS

JIEJI0BOM KOMMYHHUKaLUN
B YCTHOW W NIMCBMEHHOMN
dopmax Ha
rOCy/IapCTBEHHOM SI3bIKE
Poccuiickon denepanyun

NYK-4.1.
HOpMaM#
COBPEMEHHOTO
pYyCCKOro
JIUTEPATYPHOTO SA3bIKA
pH ero
HCIIOJIb30BaHUH B
KauecTBE
roCy1apCTBEHHOTO
s3p1ka Poccuiickoit
denepanuu.

nyK-4.2. Bmangeer
OCHOBaMH JEJIOBOM
KOMMYHUKAIIUH.
NYK-4.6.

Ucnonbp3yer
HaBBIKH
OCYILIECTBJICHHUS
JICIIOBOM
KOMMYHUKAIUU B
YCTHOM U MUCbMEHHOMN
dbopmax Ha
rOCy1apCTBEHHOM
s3e1ke Poccuiickoi
®denepauuu.

Bnaneer

2. OFBEM, CTPYKTYPA U COAEPKAHUE JUCIUIIJINHBbI

O61mas TpyI0eMKOCTh (00beM) AUCIUIUTUHBI cocTaBisieT 108 yacoB, 3 3aueTHBIE €TUHHUIIBL.
Peanu3zanus nucuuruinHeel o0ecreunBaeTcs MOCPEACTBOM MPOBEACHUS YUEOHBIX 3aHATUN

(BKJ'IIO‘-IaSI MPOBCACHUC TCKYIICTO KOHTPOJIA YCHeBaCMOCTI/I) u HpOMC)KYTOIIHOf/'I aTTeCTalnun

oOydJaronuxcs.
OOpazoBatenbHasi JIEATEIHHOCTh B paMKax H3yueHUs AUCIHHUILIMHBI TMPOBOJUTCS B

cienyromux hopmax:



— KOHTaKTHast paboTa 00yJaromuxcs ¢ MeJarorn4eckuMu paboTHUKaMH OpTaHU3alUH U
(nnM) TUIaMu, TPUBJIEKaeMBIMH OpTaHH3alMeH K peann3anuu o0pa30BaTelIbHBIX MPOrpaMM Ha
MHBIX YCIIOBUSAX (Jjajiee — KOHTAaKTHas paboTa);

— camocTosTenbHas paboTa 00ydaromuxcs;

[Tpu npoBeneHnn yueOHBIX 3aHATUN MO TUCIHMIUIMHE Y 00y4aromuxcs 00ecredrnBaeTCs
pa3BUTHE HABBHIKOB KOMAHIHON PaOOTHI, MEKINYHOCTHONH KOMMYHUKAIMH, IPUHATHS PEILICHHI,
JHUJIEPCKUX KAueCTB, BKIIIOYAst IPOBEACHNE. MHTEPAKTUBHBIX JIEKLIUH, TPYIIOBBIX IUCKYCCUH.

2.1 Copep:xanue JUCUUTNIMHBI
Mopayas 1. CnipaBo4yHble IPaBOBbIe CHCTEMbI

Tema 1.1. UndopManoHHbIE TEXHOJIOTHH B NPO(eCCHOHAIBHOM AeATeJIbHOCTH.
OOmiasi  xapakTepuCTHKa  WCHOJb30BaHMUA  MH(MOPMALMOHHBIX  TEXHOJIOTUH B
po(heCcCHOHATTLHOM e TEIIbHOCTH U 00pa30BaHUH.

Tema 1.2. CIIC «KoncyabtantILiroc». [lonck 10KyMeHTOB 110 peKBH3UTAM.

OcHOBHBIE 3aj]audl, pellaeMble C MCIIOJIb30BAHUEM CIIPABOYHBIX IPABOBBIX CHCTEM.
Kommbroteprass crpaBovHasi mpaBoBasi cuctema. Crenuguka KOMIBIOTEPHBIX CIIPABOYHBIX
IPaBOBBIX CUCTEM, OCHOBAHHBIX Ha COBPEMEHHBIX TEXHOJIOTUAX Mepeauu MHGopMaIum.

KauecTBO KOMIBIOTEPHBIX TEXHOJIOTUM, 3aJI0)KEHHBIX B CIIPABOYHBIX [TPABOBBIX CUCTEMAX:
IIOUCKOBBIE M CEPBUCHBIE BO3MOKHOCTH: BO3MOKHOCTHU UCIIOJIb3YeMOM TEXHOJOTHH I10 Iepegayue
MH(pOpMaLIMU U €€ aKTyaJIU3al1 y M10JIb30BaTENs.

CnpaBounas mnpasoBasg cucrema «Koncynprantllmroc». OpraHuszanus — noucka
uH(popMaLnu, BUABI U KpUTepHUH roucka. Kaprouka pekBU3UTOB, paboTa cO CIOBapeM.

Tema 1.3. CIIC «KoncyabtantlLiroc». Pabora ¢ TekcTamu 10KyMeHTOB.
PaboTa co cniuckoM TOKYMEHTOB U C TEKCTOM JOKyMeHTa. [IpsiMble 1 0OpaTHbIE CCBUIKH.
ITorck KOHTEKCTA B JOKYMEHTE.

Tema 1.4. CIIC «KoncyabrantIliaocy. [IpaBoBoii Hapurarop. Ilouck 10kyMeHTOB B
Pa3JIMYHBIX HHPOPMANHMOHHBIX 0aHKAX

ITouck NOKyMEHTOB ¢ MOMOUIBIO MpaBoBOro Hasuraropa. Ilouck B paznenax «CyneOHas
npakTukay, « ODMHaHCOBBIE U KaJAPOBBIE KOHCYIbTALUW», «DPOPMBI JOKYMEHTOBY.

Tema 1.5. lononaureasnbie pynkunu B CIIC KoncyabTantIliroc.
Pab6ora ¢ Bknankamu «CrpaBouHas nHGpopMmaus» 1 «O630ps». KOHCTpYKTOp 1OTrOBOPOB.
ITyreBonurenu.

Tema 1.6. CIIC I'apanr. Ilouck rokymentoB. KoHcTpykTOp 10roBOpoB.

O6mas xapaktepuctuka cucteMsl «Iapant». Paz0uenue MmaccuBa npaBoBoii nHGOpMauu
Ha oTAenbHbIe 0a3bl B cucreMe «['apaHT». OCHOBHBIE CBOWCTBA M MPUHIMIIBI TTOCTPOEHUS
nH(pOpPMAIMOHHBIX OAHKOB CIPABOYHOM MpaBoBoi cucteMbl «['apanTy». I[lomHOTa M CTpyKTYypa
UH(POPMALIMOHHBIX OaHKOB cHucTeMbl. OCHOBHBIE BO3MOXXHOCTH IPOTPAMMHBIX TEXHOJIOTUH
CIpaBOYHOM MpaBoBoi cuctembl «lapanT». OcoOeHHOCTH MoKCcKa UHPOPMAIMKU B CIPABOYHOI
paBoBOi cucteme «I'apanTy.

[Tonb3oBarensckuit uHTepdeiric. OCHOBHOE MEHIO cuUcCTeMbl. llaHenb WHCTPYMEHTOB.
CrnoBapb TEPMMHOB CIIPaBOYHOM IIPABOBOM cHCTEMBI «l apaHTy.

Pa6ora ¢ undpopmanmonnsiMu 010kamu cuctemsl. [lonck nadopmanuu no peKBU3UTAM.
[Touck unpopmaru no curyauuu. [Touck nadopmanyu mo UCTOUHUKY onmyonukoBanus. [Touck
MH(POPMALINU 110 TOJIKOBOMY cI0Bapro. KOHCTpyKTOp 10rOBOpPOB.



Tema 1.7. CIIC I'apanT. Pa6oTa co cnuckaMy J0KYMEHTOB, padoTa ¢ JOKYMEHTOM.

Co3manne W COXpaHEHHE HAWJICHHBIX TOKYMEHTOB. PaboTa co CIMCKOM JOKYMEHTOB.
Pabora c akTHBHBIM CIHCKOM JOKyMeHTOB. PaGora c¢ mokymenToM. Iloumck KOHTEKCTa B
JIOKyMEHTE.

Moayas 2. JlokajibHbIe U IJ100aIbHbIe KOMIIBIOTEPHbIE CETH

Tema 2.1. HudopmaunuoHHblie pecypchbl riodaabHol cetu «UHTEpHET» I
1eJaroros.

CereBble UCTOYHMKM HMHpoOpMauuu. JlokanbHble U I100aJbHBIE KOMIBIOTEPHBIE CETH.
[Ipotokon mnpuema/mepenaun nanHbix [CP/IP.  JlomenHoe wums. [loMCKOBBIE CHCTEMBI.
ANropuT™Mbl NOMCKa MHGOpPMALKMU B IJI0OAJIbHBIX KOMIBIOTEPHBIX CETAX Ha NpPUMEpEe CeTU
NurtepHer.

CereBble HH(pOpMAIMOHHBIE pecypchl ceTh MHTepHeT nis obecnieueHus IOpUIANYECKOil
JEeSATEIbHOCTH. DJIEKTPOHHbIE OMOIMOTeKkH. ['ocynapcTBeHHas aBTOMAaTU3MpPOBaHHAsI CHCTEMaA
«[IpaBocynue». Enunas mnpopmannmoHHas cucteMa apOUTpaxkHbIX cynoB. MHopmarmonHas
CUCTEMa HOTapualbHOU AedaTenbHoCcTU. CaliThl OpraHOB rOCY1apCTBEHHOM BIACTH.

Tema 2.2. 3ammTa KOMNBIOTEPHOI HH(POPMALMH.

OcHoBbl 3amuthl nHpopManuu. [IpenoTBpailieHue yTpaThl, XUIIECHUS, MOIUMUKALIMA U
0JIOKHPOBAHUS IOCTYIAa K CBEACHUSIM, COCTABIISIIOIIMX OXpaHSEMble 3aKOHOM TaWHBbI, BKJIIIOYas
rocynapcTBeHHyto TaiiHy. [laponpHas 3amura QaiinoB u apxuBoB. BoccTaHOBIEHHE «3a0BITHIX)
naposie, B T.4. AJ1s 1eseld o0ecrnevyeHns paBoOXpaHUTEIbHOMN 1€ATEIbHOCTH.

Monyus 3. Pagora ¢ nmporpammamu MS Office (MS Word, MS Excel, MS Power Point)

Tema 3.1. MS Word. ®opmaTtupoBanue TekcToBoro ¢aiizia. Co3nanue
KOJIOHTUTYJIOB, 0H0/IHOrpapu4ecKuX CCbIIOK, CTHJICH

OO01ast XapaKTepUCTHUKA TEKCTOBBIX PEIAKTOPOB M TEKCTOBBIX MPOIeccOpoB. DYHKIIMHU U
BO3MOXHOCTH TekcToBoro mporeccopa MS Office Word. Ilonb3oBatensckuii uHTepdeiic.
OcHoBHoe MeHto nponeccopa. [lanenu nucrpymenTos. [lanens popmaTupoBaHus.

Coznanme TexctoBoro (aiina ¢opmara *.doc (*.docx). KomupoBanue Texcra B (aiin.
BcraBka tekcta u nzobpaxenuil. Konuposanue u nepemelienrue TeKcTa BHyTpH Qaila.

dopmatupoBanue Texcta (pudt, pazmep). Hymepauus crpok. OdopmieHne TUTYIBHOTO
mucta. DopmatupoBanue daiina aJs neyaTu.

BcraBka KOJOHTUTYIIOB ¥ OMOIMOrpauuecKUX CChIJIOK.

Tema 3.2. MS Word. Co3nanune ciucKoB, Ta0JIHII, OTJIaBJIEHU, TPAHUIbI U 32JIMBKA.

OyHKIMM TepeHoca U TpoBepku opdorpaduu. BcTaBka IUCTOB U pa3felnos.
dopmarupoBaHue abd3ana (ab3arHble OTCTYIBI, MEXCTPOUYHBIN MHTEpBal). MapKUpOBaHHbIE U
HyMepOBaHHbIE CITUCKH. DopMaTHpOBaHUE CITUCKOB.

Co3pnanue u hopMaTHpOBaHUE TAOJIHUIL.

Bceraska nomioxku. ['panuis! u 3anmBKa.

Co3naHue cTuiiel M OrjaBiIeHUs.

Tema 3.3. MS Word. Co3nanme mad/0Ha TeKCTOBOro0 JOKyMeHTa. 3aimura
JAOKYMEHTA.

Coznanue mabnoHa 61aHKa TEKCTOBOTO JOKyMeHTa. DopMaTHpOBaHUE MOJIEH I1a0IoHa.
3anuTa JOKyMEHTA.

Tema 3.4. MS Excel. Co3znanue Tadaum.



OOmiass xapakTepUCTHUKa TaOIMYHBIX PENAaKTOpOB U mporeccopoB. DYHKIUU U
BO3MOXHOCTH Tabmuunoro mporeccopa MS Office Excel. ITomp3oBarenbckuit mHTEpEHcC.
OcHoBHOe MeHIo Tiporieccopa. [lanenn nncrpymenTos. [lanens popmaTupoBaHus.

Co3manue (aiima ¢popmara *.xIs (*.XIsx). KomupoBanue 1udpoBbsIX JaHHBIX B (haii.
Coznanue u nepeuMeHoBaHue JMCTOB (haiina. KonmupoBanue u mepeMenieHue JaHHBIX BHYTPU
¢aitna. TpaHcmoHUpOBaHHE TpU KomupoBaHWH. [loMck M 3amMeHa MHPOpPMANUU. Y CIOBHOE
dbopMaTupoBaHue. 3aKTa JAHHBIX OT BO3MOXKHBIX U3MEHEHUH. BcTaBka KOJIOHTHUTYIIOB.

Tema 3.5. MS Excel. ®opmyJibl, pyHKIIAH.
Brrunciienus B asekTpoHHbIX Tabaumax. Berpoennsie pynkimu MS Office Excel. Cepuiku
HAa BJIMSIFOLIUE STYCHKH.

Tema 3.6. MS Excel. Iluarpammbi.
[ToctpoeHne muarpamm. Macrep co3ganue guarpamMm. BpiOOp THma uarpamMMbl B
3aBHCHMOCTH OT THIIA JaHHBIX. DOpMaTHPOBAHKE THATPAMM.

Tema 3.7. MS Power Point. Co3nanune npe3eHraumii.

BusyaneHoe mnpencraBienne wuHpopmanuu. Co3naHue mnpedeHTauun. QDyHKIMH U
BosmoxkHoct  MS  Office  Power Point. Tlonp3oBarenbckuii  uHTepdeiic. Co3manue u
dopmaTupoBanue crnaiinos. Hacrpoiika aHnManuoHHbIx 3¢ dexToB u nokasa ciaiigoB. Co3nanue
HHTCpaKTHBHOﬁ MMpE3CHTAluU. anaanﬁomne KHOIIKH. FI/IHepCCI)IJIKI/I B IIPC3CHTALINH.

TeMaTuyecKHMil MJIaH
(ounast popma 00yUeHUS)

O6bem u hopMbl
o0OpazoBarenbHON
JeSITeNIbHOCTH
KonraktHas pabota Ouenounbre
cpelcTBa
ayJIUTOpHAs WNuTepak- TEKYIIETo
HaumenoBanue Y P I o P i
No < o| g = THBHEBIE KOHTPOJIS /
MOyl / TeMBI = ST 0
n/m = ol ol 2 ¢ s dbopmbl ®dopma
3aHATHA = gl m| =2 2| ©
= ol § g 5 EO 6 paboTsI POMEKY-
=S|k § 5 ég TOYHOMN
535 5EZ| Bl =3 arTecTanuun
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MonyJs 1. CnipaBoyHbie NPABOBbIE CHCTEMbI
Nudopmannonusie
TEXHOJIOTUH B
1 - 1 1 - 2 4 — -
IOPUANYECKON
JESATEIEHOCTH
CIIC
«KomcyeTanT I'pynnoBast | [IpakTuueckoe
2 | Ilmrocy. TTouck 1 1 - - 2 4 pynt p
TUCKYCCHUS 3a/1aHue
JOKYMEHTOB IT0
PEKBHU3UTAM
CIic I'pynnoBast | [IpakTuueckoe
3 | «KoHcynpTanT 1 1 - - 2 4 I[IP)I?; st P saanie
ITnrocy. Pabora ¢ Y




TEKCTaMU
JOKYMEHTOB

CIIC
«KoHcynbTaHnT
[Lrocy. TlpaBoBoit
Hasuratop. [Touck
JTOKYMEHTOB B
pa3IMYHbIX
MH(OPMALIMOHHBIX
OaHKax

I'pynmnosas
JUCKYCCHS

[IpakTrueckoe

3aaHne

JlononHuUTEbHBIE
¢ynkuuu B CIIC
«KoHcynpTaHT
[lmroc»

I'pynnosas
JUCKYCCHS

[IpakTrueckoe

3aaHne

CIIC I'apanr.
[Touck
JIOKYMEHTOB.

Koncrpyxkrop
JIOTOBOPOB

I'pynnosas
JUCKYCCHS

[IpakTrueckoe

3aJaHuc

CIIC I'apanr.
Pa6ota co
CIHCKaMHU
JOKYMEHTOB,
pabota ¢
JOKYMEHTOM

I'pynnosas
JUCKYCCHS

[IpakTrueckoe

3aJaHuc

HUroro:

7

7

14

28

I'pynmnosas
JUCKyCCUs

[IpakTrueckoe

3aaHuc

Moayas 2. Jloka

JIbHBIC

M IJ100aJIbHbIE KOMIIBIOTCPHBIC CETH

WNupopmanronnsie
pecypcsl
rJ100aIbHON ceTH
«VIHTepHEeTY 17151
IOPUCTOB

3amura
KOMITBIOTEPHOM
uHpopMauu

1

4

5

Hroro:

1

1

8

10

MoayJs 3. PaboTa ¢ nporpaMmamMu

MS Word, MS Excel, MS Power Point)

MS Word.
dopmatupoBaHue
TEKCTOBOTO (aiina.
Coznanue
KOJIOHTHUTYJIOB,
o6ubnuorpaduueck
HUX CCBUIOK, CTHIICH

I'pynmnosas
JUCKYCCHUs

[IpakTrueckoe

3a7aHue

MS Word.
Co3zanne CIMCKOB,
TaOJIHIL,
OTJIaBJICHUH,
TPaHMIIBI U 3aJTMBKA

I'pynmnosas
JTUCKYCCUs

[IpakTrueckoe

3a7aHue

MS Word.
Co3nganue




mabaoHa
TEKCTOBOTO
JOKYMEHTA.
3amura J0KyMeHTa
4 MS Excel. 2 6 8 I'pynnoBas | IIpakTudeckoe
Co3pnanue Tabuuig JICKYCCHSI 3a/1aHue
MS Excel.
5 | ®opmyisl, 1 2 | -] - 6 9 - -
byHKIHMH
6 MS Excel. 2 6 8 I'pynmoBas | IIpaktuueckoe
Jlnarpammbl JTUCKYCCHUS 3a/laHue
MS Power Point.
7 | Co3mauune 1 2 — — 5 8 — —
MPE3EHTaLMI
I'pynmoBas | IIpaktuueckoe
Uroro: 8 | 14 | —| - |40 44 |PT P
JTNCKYCCHS 3aJ1aHKe
[TpomexxyTouHas
p YT - - | = - - - 3auer
aTTecranus
[IpakTueckoe
I'pynnosas 3a71aHue
Beero: 12 | 22 ~ | 74| 108 | " PM! AAHHE,
JTUCKYCCHSI | KOHTPOJIbHAS
pabora, 3a4er
TemaTn4yeckuii nian
(3aouHas popma oOyueHUs)
O6bem u popmbl
o0pa3oBaTenbHOI
JESATCIIEHOCTH
KonraktHas pabota Ouenounbie
cpeacTBa
ayJIUTOpHAs WNuTepak- TEKYIIETo
HanmeHoBanue yATTOP QD 3 o P -
No < o 2 = THUBHBIE KOHTPOJIS /
MOJTyJIsl / TEMBI = =8 8
n/m = °ol | g ¢ s dbopmbl ®dopma
3aHATHS = gl n| = 2| ¥
=ol 52| o] £ % paboTsI POMEKY-
S 2 ;%5 ég TOYHOH
5% §E|F| 54 aTTecTalnu
M x| M = = =
= () o .
05.4) o = =
= m| A
Moayas 1. CipaBouHbie IPAaBOBbIE CHCTEMBI
Nndopmanronnsie
TEXHOJIOTUH B
1 - 2 - - 4 6 — —
FOPUNYCCKOMN
JeSITeIbHOCTH
CIIC
«KoHCyeTanT I'pynnoBas | IIpakTuyeckoe
2 | [Tarocy. [ouck - - = 5 6 by P
TUCKYCCHUS 3a/laHue
JTOKYMEHTOB T10
PEKBH3UTAM
3 CIIC 5 6 I'pynnosas | IIpaktuueckoe
«KoHcynpTanT JTUCKYCCHUS 3aJjaHNe




ITmrocy. Padora ¢
TEKCTAMU
JTIOKYMEHTOB

CIIC
«KoHcynpTaHT
[Tmroc». IIpaBoBoit
nasurarop. [Touck
JOKYMEHTOB B
pa3IMYHbIX
MH(POPMALMOHHBIX
OaHKax

['pynnoBas
JUCKYCCHUS

[IpakTuueckoe
3a/1aHue

JlonomHuTEIbHBIE
¢bynxuuu B CIIC
«KoHcynbTaHT
ILmrocy

['pynnoBas
JTUCKYCCHUS

[IpakTuueckoe
3a/1aHue

CIIC I'apanr.
[Touck
JIOKYMEHTOB.
Konctpykrop
JIOTOBOPOB

I'pynnosas
JUCKYCCHS

IIpakTueckoe
3a/1aHue

CIIC I'apanr.
Pabora co
CITMCKaMU
JOKYMEHTOB,
pabora ¢
JTIOKYMEHTOM

I'pynnosas
JUCKYCCUs

IIpakTueckoe
3a/1aHue

Hroro:

2

2

34

42

I'pynmnosas
JUCKYCCUS

[IpakTueckoe
3a/laHue

MonyJas 2. JIoka

JIBHbIC

M IJ100aJbHbIE KOMIILIOTEPHBIC CCTH

Nudopmannonusie
pecypchl
r100abHOM CeTH
«MHTepHeT» mis
IOPUCTOB

3amura
KOMIIBIOTEPHOU
nHpopManuu

4

4

HUroro:

1

8

8

MoayJb 3. PagoTa ¢ mporpaMmmMamMu

MS Word, MS Excel, MS Power Point)

MS Word.
dopmarupoBaHue
TEKCTOBOTO (aiina.
Co3nanue
KOJIOHTHUTYJIOB,
oubnmorpaduaeck
WX CCBUIOK, CTHJIEH

I'pynmnosas
JUCKYCCUs

[IpakTrueckoe
3a1aHue

MS Word.
Co3manue CIHCKOB,
TaO0JIHIL,
OIJIaBJICHUH,
TPaHMIIBI U 3aJTUBKA

I'pynmnosas
JUCKYCCUs

[IpakTrueckoe
3a1aHue




MS Word.
Coznanue
3 maboHa B B o 6 6 B B
TEKCTOBOTO
JOKYMEHTA.
3amura J0KyMeHTa
4 MS Excel. B 1 o 6 7 I'pynnoBas | IIpakTudeckoe
Co3pnanue Tabumig JICKYCCHSI 3aJjaHKe
MS Excel.
5 | ®opmysl, - - = 6 6 - -
byHKIHMH
6 MS Excel. B 1| - 6 7 I'pynmoBas | IIpakruyeckoe
Jlnarpammbl JTUCKYCCHUS 3a/laHue
MS Power Point.
7 | Co3manue — — — — 5 5 — —
MPE3EHTaLMI
Hrtoro: _ 3 B B 10 | a4 I'pynnoBas | Ilpaktuueckoe
JICKYCCHSI 3aJ1aHKe
KonTponbhas _ _ _ _ 10| 10 _ KonTponbnas
pabora pabora
[Ipomexxyrounas _ B B B B 4 _ Jauer
aTTecranus
[IpakTrueckoe
Beero: 2 | 6 ~ | 96 | 108 | lpymmoea | sajaie,
JMICKYCCHSI | KOHTpPOJIbHAS
paborta, 3auer

2.3. PexoMeHnaanuy mo BbIIMOJHEHNIO CAMOCTOSATEIbHOM paﬁoTI)I Mo JTMCHUMIIJIMHE

Bux pa6orsl

Conepxanue
(mepeyeHb BONIPOCOB)

Pexomenganuun

MopayJs 1. CipaBo4yHbIe IPABOBbIE CHCTEMBI

CIIC
«KoncynprantlInrocy
N3yuenne
TEOPETUYECKOTO
Marepuana.
IloaroToBka k
3aHATHAIM
CEMHUHAPCKOI0 THUIIA.
ITonroroBka K
KOHTPOJILHOM paboTe
U TECTy

CaMocCTOSTEIIbHOE
W3Y4YEeHHE BOIPOCOB 10
HCTOPUU U
MPaKTHIECKOMY
ucroik3oBanuio CIIC
«KoncynbrantlInrocy
U APYTUX
UH(pOPMAIMOHHO-
ITOMCKOBBIX CHCTEM.
[IpoxoxxaeHue Tecra
CIIC
«KoncynbraratlIrocy
B PSIKHAME
CaMOITOJATOTOBKH.

Pabota ¢ yueOHBIMU U METOAMYECKUMU
MaTepurajiaMu, TODCHUHT O-TCCTprIOIJ.ICfI
CHUCTEMOH:
http://www.consultant.ru/edu/student/study/

1. UndopmannoHHbIe TEXHOIOTHH B
IOPUINYECKOH JIeATeNbHOCTH © yueo.
rmocooue / M. A. EkumoBa, H. A. IBaHOB ;
Owm. ropun. ue-T. Omck : [6. u.], 2011.

130 c.

2. CnpaBoyHasi MpaBOBasi CHCTEMa
"Koncymnprantllmtoc" [Tekct] : meTos.
yKa3. K MPaKT. 3aHATHAM 110 HHPOpMATHKE
JUISL OKOH. crieraibHocTel / OM. IOpH/I.
HH-T ; cocT.: A. A. IlanesgaoB, M. A.
ExumoBa, O. A. lllermaneBa. — Omck :[0.
u.], 2008. —

69 c.



http://www.consultant.ru/edu/student/study/

3. HudopmarmoHHbIe TEXHOJOTHH B
IOPUANYECKON NEeATEIHHOCTH : YICOHUK TSI
By30B / I1. V. Ky3nenos [u ap.] ; mox
obmeti penaknueii I1. Y. Ky3nenosa. — 3-¢
u31l., nepepad. u gomn. — Mocksa :
WznatensctBo FOpaiit, 2021. — 325 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-
534-02598-9. — TekcT : 3JIeKTPOHHBIH //
Oo6pazoBatenbHas iardgopma FOpaiit
[caitT]. —

URL: https://urait.ru/bcode/468537

4. BpInoJIHEHHE MPAKTUYECKUX 3aJaHUI
1-4

Kosanenko, 0. B. UudhopmannonHo-
nouckoBble cucTeMsbl [ Teker] : Yueb.-
Metoz. mocobue / 1O. B. Kosanenko, T. A.
Cepruenko ; OMm. ropua. akaa. — Omck : Om.
opu. akan., 2017. — 37 c.

CIIC «I"apanT»
N3yuenne
TEOPETUYECKOTO
Marepuana.
IloaroroBka K
3aHSATUAM
CEMHUHAPCKOI0 THUIIA.
[ToaroroBka k
KOHTPOJILHOM paboTe
U TECTy

CaMocTosTenbHOe
M3y4YeHUe BOIIPOCOB IO
HCTOpUU U
MPAKTUYECKOMY
ucnons3zoBanuto CIIC
I'APAHT u npyrux
MIPaBOBBIX
UH(POPMAIMOHHO-
MTOMCKOBBIX CHCTEM.
Pa6ora c
WHTEPAKTUBHBIM
00ydJaronmm Kypcom
paboThI ¢ cucTeMoi
'APAHT.

Pabota ¢ o0yyaroniium oHJIaiH KypcoM
cucremel TAPAHT
http://edu.garant.ru/garant/learning/

1. UndopmannonHsle  TEXHOIOTMH B
IOPUANYECKON  JesITeNbHOCTH yueo.
rmocooue / M. A. Exumona, H. A. BaHoB ;
Owm. ropua. us-1. Omck : [6. u.], 2011. 130 c.
2. CrmpaBo4HO-TIpaBOBas cucrema ['apaHr :
METOJI. yKa3aHUs K MpakT. 3aHATHSAM IO
nucturnae "MHbopMamoHHO-TIOMCKOBBIE
cucreMbl" / OM. 1OpHA. HH-T ; COCT.:
A. A. lManesnoB [u ap.]. — Omck : [6. u.],
2007.-43 c.

3. NHpopmanmoHHBIE  TEXHOJOTHU B
IOPUANYECKON IeATEeIbHOCTH : YUYSOHUK st
By30B / I[1. V. Ky3nenos [u ap.] ; mox oOmieit
penakuuert I1. V. KysnernoBa. — 3-¢ wu3j.,
nepepad. u gom. — Mocksa : M3narenbcTBo
Opaiit, 2021. — 325 c. — (Beicuee
obpazoBanue). — ISBN 978-5-534-02598-9.
— Tekcr : anexTponHsbIi / OO6pa3oBarenbHast
wiatdopma FOpaiir [caiT]. -
URL: https://urait.ru/bcode/468537

4. BbIMONHEHHE NPAKTHUYECKUX 3aJaHUN
1-2

Kosanenko, 0. B. MWudopmanmonto-
MMOMCKOBBIE cucTeMbl [Tekcr] Vueob.-
meton. mocobue / 1O. B. KoBanenxko, T. A.
Cepruenko ; OM. ropua. akag. — Omck : Owm.
opul. akan., 2017. —37 c.

MogayJs 2. JIokajbHbIE H I7100aJbHbIe KOMIIBIOTEPHbIE CETH

N3yuenne
TEOPETUYECKOIO
MaTepuana.

CaMoCTOSTELHOE
U3y4yeHue
BO3MOYXHOCTEHN

1. UndopmannonHsle  TEXHOIOTMH B
IOPUANYECKON  JCSITeNbHOCTH yueo.
nmocobue / M. A. Exkumosa, H. A. lBaHosB ;



https://urait.ru/bcode/468537
http://edu.garant.ru/garant/learning/
https://urait.ru/bcode/468537

IToaroroBka x
3aHATHAM
CEMHUHApPCKOIo TUIA.
[ToaroroBka k Tecty

WCIIOJIb30BAHUS
MH(POPMALMOHHBIX
TEXHOJIOTHI B
FOPUANYECKON
JeSITeIbHOCTH U
o0pa3oBaHHH.
CamocTosiTenbHOoe
M3y4eHHUe CIoco00B U
TEXHOJIOTH 3aIlUThI
uHpopmanuy, B T. Y.
CaeneHui,
COCTABIISFOLINX
OXpaHsieMble 3aKOHOM
TalHBbI.
CaMocTosiTenbHOe
W3yYeHHUE 3HAYCHUS
nH(popMaIuy Ha
MAaIIMHHBIX HOCUTEIISIX
U CETEBBIX
MH(OPMALIMOHHBIX
pecypcax B
apOUTpaKHOM,
IpakTaHCKOM U
YrOJIOBHOM IIpOIIeCCe.

Om. ropua. wH-T. OmMck : [06. u.], 2011.
130 c.

2. WNudopmarmoHHsle  TEXHOJIOTUH B
IOPUANYECKON ICATEeIPHOCTH : YUSOHHK ISt
By30B / I1. V. Ky3nenos [u ap.] ; mox obmeit
penakuueit I1. V. Ky3nemnopa. — 3-¢ u3j.,
nepepad. u gom. — Mocksa : M3narenbcTBo
KOpaiit, 2021. — 325 c¢. — (Beicuee
obpazopanue). — ISBN 978-5-534-02598-9.
— Tekcr : anexTponHsbIi // O0pa3oBarenbHas
maTdopma Opaiit [caiiT]. -
URL: https://urait.ru/bcode/468537

3. HudopmarmoHHble  TEXHOJIOTUH B
IOPUMYCCKON JIEATEIBHOCTH : y4eOHUK U
npakTUKyM ais By3oB / B. JI. Dnpkun [u
ap.] ; mon peapakuuei B. JI. Dnpkuna. — 2-¢
u3n.,, mnepepab. u gom. — Mocksa
WznatensctBo [Opaiit, 2021. — 472 c. —
(Beicmee oopazosanue). — ISBN 978-5-534-

12733-1. — Tekcr AJICKTPOHHBIA //
OoOpazoBarenbHass  miatgpopma  FOpaiit
[caitT]. -

URL: https://urait.ru/bcode/448203

Mopayas 3. Padora ¢ nporpammamu M
Point)

S Office (MS Word, MS Excel, MS Power

MS Word. U3yuenue
TEOPETHIECKOTO
MaTtepuana.
IloaroroBka k
3aHATHIM
CEMHHAPCKOTO THIIA.
IToaroroBka K
KOHTpPOJIbHOM paboTe
U TeCTy

CamocrosTenbHoe
W3ydeHHe Ha3HAYCHUs
U (QYHKIMHA TEKCTOBBIX
PEeIaKToOpoB u
TEKCTOBBIX
MIPOIIECCOPOB.
CamocrosTenbHoe
W3ydeHHe Ha3HaYCHUs
U (QYHKIUH TEKCTOBOTO
npoueccopa MS Word.

1. UudopmanmoHHble  TEXHOJOTMH B
IOPUIMYECKON  JIeSATEIIbHOCTH yue0.
nocooue / M. A. Ekumona, H. A. IBaHOB ;
Om. wopua. uH-T. OMck : [6. u.], 2011.
130 c.

2. UadopManioHHbIe  TEXHOJOTHH B
IOPUANYECKON JESITeTbHOCTH : yUYEeOHHK U
MpakTUKyM 71t By30B / B. JI. Dnpkun [u
np.] ; mox penakuuent B. JI. DnbkuHa. — 2-¢
u3n., mnepepad. u gomn. — Mocksa
M3narensctBo [Opaiir, 2021. — 472 c. —
(Beiciiee ob6pazoBanme). — ISBN 978-5-
534-12733-1. — TekcT : 3MEKTPOHHBIN //
ObpazoBarenbHas  minatgopma  FOpaiir
[caiiT]. -
URL.: https://urait.ru/bcode/448203
Brimonnenue 3aganuii 1-3

3. PomanoBa, A. A. Madopmaruka [Tekcr]
: yue0.-metoa. mocobue / A. A. PomaHosa ;
Owm. ropun. akan. — OMck : OM. opu. aKa.,
2015. - 142 c.

MS Power Point.
N3yuenue
TEOPETHIECKOTO
Marepuana.
IloaroroBka x

CamocrosiTensHOE
CO3/IaHHE PA3IUYHBIX
MpEe3eHTalNN Mo
JIPYTUM Y4eOHBIM
JUCHUTIIIMHAM C

1. UndopmannonHsle  TEXHOJOTHMH B
IOPUINYECKON  J1eATeNIbHOCTH yueoO.
rmocooue / M. A. Exkumona, H. A. IBaHOB ;
Owm. wopun. uH-T. OmMck : [6. u.], 2011.

130 c.



https://urait.ru/bcode/468537
https://urait.ru/bcode/448203
https://urait.ru/bcode/448203

3aHATUIM
CEMHHAPCKOTO THIIA.
IToaroroBka x
KOHTPOJILHOM padoTe
U TECTy

nomomisro MS Office
Power Point.
Koncynbranum y
MpenoaaBaTeis 1mno
OTJICIbHBIM TEMaM
MOYJISI.

2. WndopmanmoHHsle  TEXHOJIOTUH B
IOPUNYECKON JESTEIBbHOCTH : y4eOHUK U
MpaKkTUKyM i By30B / B. JI. DnbkuH [un
ap.] ; mox pegakuuei B. JI. Dnpkuna. — 2-¢
u3n., mnepepab. u jgom. — Mocksa

WznarensctBo HOpaiit, 2021. — 472 c. —
(Briciiee oopazoBanme). — ISBN 978-5-534-

12733-1. — Tekcr 3JICKTPOHHBIA //
Oo6pazoBarenpHass  miarpopma  FOpaitt
[caitT]. -

URL: https://urait.ru/bcode/448203
Breimonaenune 3amanns 1

3. Kopanenko, 0. B. OcHoBbl paboThl B
Microsoft Office PowerPoint 2007 : yue6Ho-
metoanyeckoe nmocodue / 10. B. KoBanenko.
— DnekTpoH. nanubie. — OMck : Cubupckuit
opunuieckuii  yausepcurer, 2017, — 1
aeKTpoH. ont. nuck (CD-ROM).

MS Excel. U3yuenue
TEOPETUYECKOTO
Marepuana.
IloaroroBka K
3aHATUIM
CEMHUHApPCKOIo THUIA.
IloaroroBka k
KOHTPOJILHOM paboTe
U TECTy

CaMOCTOSTEIBHOE

HU3y4yeHUE Ha3HAYCHUSA
1 QYHKUIUH TaOIMIHBIX

PEAaKTOPOB
MIPOIIECCOPOB.
CaMocTosiTenbHOe

u

W3ydeHHe Ha3HAYCHUs
1 QyHKIMI TabaMYHOTO

nporieccopa MS Excel.

1. UndopmManiuoHHble  TEXHOJIOTUU B
IOPUANYECKON  AeSITeNbHOCTU yueo.
nmocooue / M. A. Exumona, H. A. VBaHoB ;
Om. wopun. usH-T. Omck : [6. u.], 2011.
130 c.

2. Undopmatuka u MaremaTHKa : pas3jaen
"OcHoBbI THHOPMATHKU" : METO/. YKa3aHUs
K TMpaKkT. 3aHATHSAM 10 Teme "Tabi.
nporieccop Excel" (mms  3ao0u.  dopmbr
oOyuenust) : cneuuanbHocTs 030501 / Om.
0puA. UH-T ; cocT. A. A. [lanbsHoB [1 1p.].
- Omck : [6. u.], 2006. - 69 c. ; 3,7 ycnos.
ney. 1. - BBK 32.81p30.

3. UndopmannonHsie  TEXHOJOTHH B
IOPUINYECKON JeSITeTbHOCTH : YUYeOHHK U
MpakTUKyM a7ns By30B / B. JI. Dnpkun [u
np.] ; mon penakuuei B. JI. Dnpkuna. — 2-¢
u3n., mnepepab. u jgom. — Mocksa
W3narensctBo IOpaiit, 2021. — 472 ¢. —
(Bricuree o6pazoBanue). — ISBN 978-5-534-

12733-1. — Tekcr SJICKTPOHHBIA  //
ObpazoBarenbHass  muatdopma  FOpaiit
[caiiT]. -

URL.: https://urait.ru/bcode/448203
Brimonnenue 3aganuii 1-3

4. PomanoBa, A. A. Uudopmatuka [Tekcr]
. yueb.-meton. mocobue / A. A. PomaHoBa ;
Owm. ropua. akaa. — Omck : OM. ropu. akaj.,
2015. - 142 c.

ITonroroBka
KOHTPOJILHON pabOTHI
110 JUCLUILUINHE

Mertoandeckue peKOMEHAAINH TI0 MOATOTOBKE KOHTPOJIBHOU PaObOTHI

noctynusl B C/10

http://edu.omua.ru/mod/assign/view.php?id=21076



https://urait.ru/bcode/448203
https://urait.ru/bcode/448203
http://edu.omua.ru/mod/assign/view.php?id=21076

2.4. PexoMeHaaIUM VISl OPraHU3ANUM KOHTAKTHOM padoTsl B IUOC

Peanuzanus 06pazoBaTebHON IPOrPaMMBbI ¢ IPUMEHEHUEM DJIEKTPOHHOTO 00y4eHUs U

JTUCTAHIIMOHHBIX 00Pa30BaTEIHHBIX TEXHOJIOTUH HE MPETYCMOTPEHA.

Jlnst  oOydvaronuxcst opraHu3amus KoHTakTHoW pabotel B DOMOC yHuBepcurera

BO3MOJXHA B CIICAYIOIIHNX ClIydadXx:

— INpUKa3 peKTopa yHHUBEpcUTeTa 00 OOY4YEHHMH HCKIIOUUTEIBHO C INPUMEHEHUEM
AIIEKTPOHHOTO OOY4YEeHHS W JUCTAHIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH (B YCIOBHUAX

BO3HUKHOBEHUS YPE3BbIYAMHBIX CUTYAIIH);

— 3a5BJICHUC 06yan0H1er0cs1 C MPUJIIOKCHUEM JOKYMCHTOB, ITIOATBCPIKAAOIINX HAJIUIUC

Y HETO YBaX(HTCHBHOﬁ MMPUYUHBI IUYHOTO OTCYTCTBUA HA y‘Ie6HHX 3aHATHAX.

3. TpebGoBaHusl K YCJOBUSM Peau3alUM MPOrpaMMbl TUCIATIIHHbI
3.1. MaTepuajbHO-TEXHHYECKO€E O0ecrieueHne TN CIUNTUHBI

Tun y4eOHbIX ayauTOpHUii

Onucanue TpedoBaHuil K 000PY10BAHUIO
ayJUTOPUM, TEXHMYECKUM CPeACTBaAM
o0yueHust

Vyebnas ayautopuss (WIS TPOBEICHUS
y4eOHBIX 3aHATHUH JIEKIIMOHHOTO TUTIA)

OOopyoBaHne W TEXHUYECKHE CPEICTBA
oOydueHuss (IPOEKTOp, 3KpPaH, KOMIIBIOTEP
(HOYTOYK, HETTON, W T.I.), OECIIPOBOTHOM

Nyl1bT-yKa3ka,  MHUKPO(GOH,  YCHIIUTEIb
P aHCJIﬂIH/IOHHblf/'I, KOJIOHKH
TPaHCIIALIUOHHBIC) c BO3MOXHOCTbIO
MOAKJIFOYECHHUS K UH(POPMAITMOHHO-
TEJEKOMMYHUKAMOHHON ceTn «VHTepHeT»,
3JIEKTPOHHON MH(OPMaLIMOHHO-

00pa3oBaTeNbHON Cpeie YHUBEPCUTETA

VYyeOHas aynuropus (Ui MPOBEACHUS
y4eOHBIX 3aHSITHH CEMHHApPCKOIO THIIA,
TUISL OpraHM3aluu IIPAKTUYECKOU
MOATOTOBKH, KOMITBIOTEPHBIN KJIacc)

Crenuanu3upoBaHHas MeOEIb;
Texnuueckne cpenctBa OOydeHUS st
npecTaBiIeHusT y4eOHOM uHbopMamu
OOJBIION ayIUTOPHH, B TOM YKCie HAbOp
J€MOHCTPAIMOHHOTO 00opymOBaHHS
(TpoexTop, 3KpaH, KOMIBIOTEP (HOYTOYK,
HETTON M T.I.)) C BO3MOXHOCTBIO
MOJIKIIIOUEHUsT K WH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN CCeTH
«HaTepHeT, AIIEKTPOHHO-
00pa3oBaTeIbHOM Cpe/ie YHUBEPCUTETA;
KoMmmploTepHass TEXHHKA: CHCTEMHBIC
OJI0OKH, MOHUTOPBI

IloMemieHus A1 caMOCTOSATEIbHOM pa6OTLI

Crennanu3upoBaHHas MeOeb;
KommbloTepHasi TeXHHMKa € BO3MOXHOCTBIO
MOJIKJIFOUEHUS K UH(POPMALIMOHHO-
TEJIeKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT» C
o0ecrieyeHneM JI0CTyla B 3JEKTPOHHYIO
MH(OPMALIMOHHOOOPA30BaTENbHYIO  Cpeny
YHHUBEpPCUTETA

3.2. YyeOHO-MeTOANYECKOE o0ecnmeYyeHne TUCIUIIIAHBI




3.2.1. Onucanue KOMIUIEKTA JHLEH3HOHHOI0 H CBOOOIHO PacpoCTPaHAEMOro
NPOrpaMMHOIO0 ofecre4eHnsi, B TOM YHCJIe 0Te4eCTBEHHOI0 IPOM3BO/ACTBA

— Microsoft Windows;

— Microsoft Office;

— CucreMa BUICOKOH(DEPEHIIUH CBSI3H;

— SMART Learning Suite;

—  DnexTponHO-6uGHoTeuHas cuctema DBC FOPAWUT https://urait.ru/

3.2.2. IlepeyeHb JuTEPATYPbI, HEOOXOAMMOII 1JI51 OCBOEHHS JUCHMILIIUHBI

1. MudopmanuoHHble TEXHOJIOTHH B IOPUIANYECKON JIEATEIBHOCTH @ YUEOHUK U MPAKTUKYM
1utst By30B / B. JI. Dnbkun [u gp.] ; mox pexakmueit B. JI. Dnpkuna. — 2-¢ uzj., nepepad. u Ao1m. —
Mocksa : UznatensbctBo FOpaiit, 2021. — 472 c. — (Beicuiee o6pazoBanue). — ISBN 978-5-534-
12733-1. — Tekcr : »snektpoHHbId // OOpaszoBarenbHas mmiaTtdopma FOpaitr [caiiT]. —
URL.: https://urait.ru/bcode/448203

2. WudopmMaiiioHHbIe TEXHOJOTHH B FOPUANYECKON JEATEILHOCTH : Y4COHHK s BY30B /
I1. V. Ky3nenos [u ap.] ; mox odmeii penakuueti I1. V. Ky3nenosa. — 3-¢ usj., nmepepad. u 101, —
Mocksa : UznarenbctBo FOpaiit, 2021. — 325 c. — (Beicuiee o6pazosanue). — ISBN 978-5-534-
02598-9. — Tekcr : onexrpoHHbli // OOpasoBarenpHas tuiatpopma HOpaiT [caliT]. —
URL: https://urait.ru/bcode/468537

3. HMudopmannoHHbIE TEXHOJIOTUN B IOPUINYECKON AEATENbHOCTH : yuebd. mocobue / M. A.
ExumoBa, H. A. MBanoB ; OM. ropua. ua-1. Omck : [6. u.], 2011. 130 c.

4. Kosanenko, 0. B. HNudopmaunonHo-nouckossle cuctemsl [Tekct]| : VYueb.-meron.
nocobue / FO. B. Koanenko, T. A. Cepruenko ; OM. ropua. akang. — Omck : OM. 1opu. akaj.,
2017.-37c.

5. Pomanosa, A. A. Undpopmaruka [Tekcr] : yue0.-meron. nocodue / A. A. Pomanosa ; Om.
fopu. akaa. — Omck : OM. ropu. akaf., 2015. — 142 c.

6. Mudopmatuka u marematuka : pasaen "OCHOBbI MHPOPMATUKU" : METOA. yKa3aHUS K
npakT. 3aHaTHsAM 1o Teme "Tabm. mporeccop Excel" (miast 3aou. ¢dopmbr oO0yueHwms)
cnernuanbHocTh 030501 / OMm. ropun. us-T ; cocT. A. A. IlanesHoB [u 1p.]. - Omck : [6. u.], 2006.
- 69 c. ; 3,7 ycnos. nieu. 1. - BBK 32.81p30

7. CmpaBounas npaBoBasi cucrema "Koncynerantllnroc" [Tekct] : Meron. yka3. K MpaxT.
3aHATHUM 0 UH(OPMAaTHKE AJIs SKOH. crenuranbHocTel / OM. 1opul. uH-T ; cocT.: A. A. [lanbsHOB,
M. A. Ekumoga, O. A. lllenganeBa. — Omck :[0. u.], 2008. — 69 c.

8. CnpaBouHo-mipaBoBasi cucteMa [apaHT : MeTOJA. yKa3aHUS K TMPaKT. 3aHATHAM II0
muciuminae  "MHdopmannonHo-monuckoBeie  cuctembl" /  OM. 1OopuA. HWH-T ; COCT.:
A. A. IlanesiaoB [u Ap.]. — Omck : [0. u.], 2007. — 43 c.

9. Kosanenko, 0. B. OcnHoBsl pabotsl B Microsoft Office PowerPoint 2007 : yuebHo-
metoaudeckoe nocodbue / FO. B. KoBanenko. — DnektpoH. naHHble. — Omck : Cubupckuit
ropunuieckuii yausepeutet, 2017. — 1 anextpos. ont. guck (CD-ROM).

3.2.3. IlepedeHb HUCNOJb3yeMBbIX COBPEMEHHBIX MPO(eCcCHOHAIBHBIX 023 JaHHBIX H
HH(OPMALMOHHBIX CIIPABOYHBIX IIPABOBbIX CHCTEM

— cmpaBo4Has npasoBas cucrema «KoncynpranTlImoc»;
— cIpaBoYHas MpaBoBas cucteMa «I'apaHr».

4. OueHka pe3y/JbTAaTOB OCBOEHHSI JUCIHUNIHHBI
4.1. Texymuii KOHTPOJIb YCIIEBAEMOCTH
4.1.1. Opranu3zanusi TEKylero KOHTPoJsi ycreBaeMoCTH


https://urait.ru/
https://urait.ru/bcode/448203
https://urait.ru/bcode/468537

Texymmii KOHTPOJIb YCIIEBAEMOCTH (B TOM YHCIE pyOSKHBI KOHTPOJIb) 00ECIIeYHBAET
OLICHMBAaHUE XOJa OCBOCHHS IMCHUIUIMHBI M BKJIIOYAeT B ce0S YCTHBIM OINpPOC, BBHINOJHEHUE
NPAaKTUYECKUX 3aJaHUl, TECTUPOBAHUE U BBHINOJHEHHE KOHTPOJIBHBIX paboT (pyOeKHBIN
KOHTpoJIb). [Ipn ocBOGHMM MUCHUIUTMHBI B OYHOW (hOpME MCIIONB3YeTCsl OaJUTbHO-PEUTHHIOBAs
CHUCTeMa, KpUTEPUU OLEHUBAHHUA KAXJOTO BHUAA TEKYLIEr0 KOHTPOJIA MPEICTABICHB B
TEXHOJOTUYECKON KapTe AUCHUIIMHBI (TPUI0KEHHE).

4.1.2. Opranusanus Texkymero KourpoJs B IJUOC

ANCTAHIITMOHHBIX O6P330B3TEJILHBIX TEeXHOJIOTUM He IIpeayCMOTp€EHA.

Jnsa obyyaromuxcs opranusanus Texkymero Koutposs B DMOC
yHHUBepCUTeTa BO3MOXHA B CAeAyIOIUX CIydadx:

- IIpUKa3 peKTopa yHUBepcuTeTa 00 00yYeHUU HUCKIIOYUTENBHO C IPUMeHEeHHEM
3JIEKTPOHHOTO OOyYeHHUs U JUCTAHIMOHHBIX 00Pa30BaTeJbHBIX TEXHOJIOTHH (B YCIOBUAX
BO3HUKHOBEHUS YPE3BBIYANHBIX CUTYALU);

- 3agBJeHHe OOYy4aloUlerocsi C IPUJIOXKEHHEM [JOKYMEHTOB, IIOJTBEPXKIAIOIIMX
HaJWYHe y Hero yBRXXUTEIbHON IPUYNHBI IUYHOTO OTCYTCTBUA HA Y4eOHBIX 3aHATUAX.

4.2. IIpoMe:kyTOYHASI aTTECTALUS 00y4AIOIMXCSH
4.2.1. Opranu3anus NpoMe:KyTOYHOH aTTecTAlUsI 00YUYAIOIMXCS

ITpomesxyTouHas aTTectanus 00yJaromuxcs o JUCUUIIIIMHE IPOBOAUTCS B popMe 3adera
U 00ecreynBaeT OLICHUBAHME pE3YJIbTaTOB OOY4YEHMs] MO JAMCLUUIIMHE B COOTBETCTBUU C
KOMIIETEHIIUSIMU, YCTAHOBJIEHHBIMU 00pa30BaTeIbHON MPOrPaMMO.

[Tpomexkyrounast arrecranus oOOydaroIUXcs IPOBOJUTCS HAa OCHOBE Ha OCHOBE
IIPAKTUYECKOT O 3aJaHUsl.

OneHuBaHue pe3yabTaTOB OOY4YEHMs] IO JIUCHUIUIMHE (YpPOBHS C(HOPMHUPOBAHHOCTH
KOMIIETEHIIM) MPOBOJAMUTCS HA OCHOBE CIENYIOIUX KPUTEPUEB:

Koxa
NuamukaTopsl 10CTHKEHUS
Onenka | KOMIeTeH- . Kpurepun onenuBanuns
o KOMIETEeHIUI M0 THCIHUIIJIHHE
3auTeHo OIIK-9 | UOIIK-9.1. Ha3siBaeT ocHOBHBIE | CTy/nEHT 3HaeT TpeOOBaHUS
VCTOYHHKH MOJYYCHHUS IPAaBOBOK | 3aKOHOJIATENILCTBA 00
uHpopMalny, B TOM YHCIIe MH(POPMALIMOHHOM
CTEMAM3UPOBAHHBIC TIPABOBBIE | OE30MAaCHOCTH, NCTOYHUKH
cucteMbl (0a3bl JaHHBIX). MOJTy4YEeHHUs] IPABOBOU
NOIIK-9.2. Vicrione3yeT MeToasl | WH(OpPMAIIHH, OCHOBBI
U Cpe/ICTBA IMOUCKA, UH(POPMALIMOHHOM U
CHUCTEMaTH3aIuu U 00paboTKI oubmmorpaduaeckoit
uHpopMaIuu. KYJIBTYpBbI; CUCTEMBI
NOIIK-9.3. Pabotaer ¢ opraHuzaIu coopa,
KOMIIBIOTEPOM KaK CPEJICTBOM 00paboTKU U aHAIH3a
yrpaiieHus: tHGopManuei. CTaTUCTUYECKON
uH(OpMaIUU TPAaBOBOTO




[1K-4

UIIK-4.1. OnuceiBaet
dopmupoBaHue 00pa3oBaTeILHOM
cpensl 00pa3zoBaTeNIbHOM
OpraHu3aIyu.

HIIK -4.2. Ucnonb3yer
COBpeMEHHBIC WH(OPMAIITMOHHO-
KOMMYHHKATUBHBIE TEXHOJIOTHH
JUIs peILlleHus 3a1a4
npodecCuoHAIbHON
NESITEIbHOCTH.

HIIK -4.3. Opranusyer
3JIEKTPOHHO-UH(POPMALMOHHYIO
00pa3oBaTeNbHYIO Cpeany

B COOTBETCTBUU C PEIIAE€MbIMU
3a/la4yaMu

XapakTepa B opraHax
POKYpaTyphl; YMEET peuiath
CTaHJApTHBIC 33/1a4YH
npodecCHoHATBLHOM
JESITETIHHOCTH C
MIPUMECHEHHEM
nH(pOpMaIMOHHO-
KOMMYHHKAI[HOHHBIX
TEXHOJIOTUH U y4ETOM
OCHOBHBIX TpeOOBaHUI
HH(pOpMaAITMOHHOM
0e30I1aCHOCTH; BIIaJICET
OCHOBHBIMHU METOJIAMH,
croco0amMu U CpeACTBaAMU
MOJTyYCHUsI, XPaHEHUS,

npoeccCHOHATBbHON nepepadboTku HH(OpMALIUHU C
JeATeILHOCTH. MOMOIIBIO MPUKITAIHBIX
KOMITBIOTEPHBIX ITPOTPaMM;
criocobamu paboThI €
nHpopmanuel B r1o0anbHBIX
KOMITBIOTEPHBIX CETSIX;
HaBbIKaMU 00OOIICHUS U
YK-4 NYyK-4.1. Biageer Hopmamu - .
aHaJIM3a CTaTUCTUYECKON
COBPEMEHHOT'O PYCCKOTO
UH(OpMAINY; HABBIKAMHU
JTUTEPATYPHOTO S3bIKA IIPH €ro
paboThI C COBPEMEHHBIMU
UCIIOJIb30BaHUM B KQUeCTBE
aBTOMAaTH3UPOBAHHBIMH
TOCYJJapCTBEHHOTO SI3bIKA
. KOMIUIEKCAMH TS PELICHUS
Pocentickoit benepart. npodeccCHOHATBHBIX 3a/1a4
NYK-4.2. Brnagneer ocHoBaMu P '
. CtyzaeHT ycBOUI BeCh
JIeTI0BOM KOMMYHHUKAIIHH. DOrDAMMHLL MaTCDHA
NYK-4.6. Wcnonb3yer porp puar,
. | cTipaBWIICA C IPAKTHYECKUM
HAaBBIKH OCYIIIECTBIICHUS JIEIOBON
KOMMYHWKALHH B YCTHOM 1 3aJJaHUEM, BBITIOJHUB BEPHO
YA IH B Y o1 50% 10 100% 3a1anms, B
MMCbMEHHON (hopmax Ha
OCTaJIbHBIX 33/1aHUSX,
rOCYJJapCTBEHHOM SI3bIKE
. BO3MOYKHO, JIOITYCKaeT
Poccuiickoit @enepanuu.
HECYILIECTBEHHbIE
HETOYHOCTH U MOXKET
UCTIPaBUTh 10 YKa3aHHIO
npernoiaBaTess, yMmeeT
000CHOBATh MPUHATOE
pelieHue.
He 3aureno OIIK-9 | UOIIK-9.1. Ha3wiBaeT ocHOBHBIE | CTY/ACHT HE 3HAET

VCTOYHHKH MOJTYYEHUs PABOBOM
nH(popManuy, B TOM YHCIIe
CIeLMAIN3UPOBAHHBIEC TIPABOBBIE
cucTeMbl (0a3bl TaHHBIX).
NOIIK-9.2. Vicionp3yeT MeTOIbI
W CpEJ/ICTBA TTOMCKa,
cucTeMaTH3aluy 1 00paboTKu
nH(pOpMaIuu.

TpeboBaHUs
3aKOHO/IaTeILCTBA 00
MH(POPMALIMOHHOM
0€30I1aCHOCTH, HCTOYHUKHA
MOJTy4EHUs TIPABOBOM
nH(pOpMaI1, OCHOBBI
UH(POPMALIMOHHOM U
ounbnrorpaduaeckoit




MOIIK-9.3. Paboraer ¢
KOMITBIOTEPOM KaK CPEACTBOM
yIPaBICHUS HHPOPMAIUCH.

[1K-4

UIIK-4.1. OnuceiBaet
dopmupoBanue 00pa3oBaTEILHOM
cpensl 00pa3oBaTeNIbHOMN
OpraHu3aIH.

HIIK -4.2. Ucnonb3yer
COBpPEMEHHBIE NHPOPMALMOHHO-
KOMMYHHKATHUBHBIE TEXHOJIOTHH
JUISL pELIeHUs 33124
npodecCuoHAIbHON
NeSITeTbHOCTH.

HNIIK -4.3. Opranusyer
AJIEKTPOHHO-UH(POPMALMOHHYIO
00pa3oBaTeNbHYIO Cpeay

B COOTBETCTBHUH C PEUIACMbIMH
3a/la4yaMu

npodeccnoHaTBEHOM
JeSITeIbHOCTH.

VK-4

NYyK-4.1. Biageer Hopmamu
COBPEMEHHOTI'0 PYCCKOT0
JIUTEPATypPHOTO SI3bIKA MPU €T
HCIIOJIb30BAaHNU B Ka4E€CTBE
rOCy/1apCTBEHHOTI'O SI3bIKa
Poccuiickoii denepanumu.
NYK-4.2. Bnagneer ocHoBamMu
JIEJI0BOM KOMMYHHUKALUH.
NYK-4.6. Ucnonszyer
HAaBBIKU OCYILECTBIEHUS 1€I0BON
KOMMYHMKAIUU B YCTHOM U
MUCbMEHHOMN (hopMmax Ha
roCy/1apCTBEHHOM SI3bIKE
Poccuiickoii denepanuu.

KYJIbTYpPbI; CUCTEMBI
opranuzanuu coopa,
00paboTKHU 1 aHaIM3a
CTaTUCTUYECKOU
uH(pOpMaIIUY TPABOBOTO
XapakTepa B OpraHax
MPOKYPATyphl; HE YMEET
pemaTh CTaHapTHBIC 331a4YH
npo¢eCCHOHAIBHON
JEeSITEILHOCTH C
MPUMEHEHUEM
UH(POPMAIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUI U y4ETOM
OCHOBHBIX TpeOOBaHUI1
MH(OPMaLIOHHON
0e30MacHOCTH; HE BIaIeeT
OCHOBHBIMH METOJIAMH,
crocobamu U CpesIcTBaMU
MOJTyYEHUsl, XpaHEHHUS,
nepepadboTKu HH(OPMALIUHU C
MOMOIIBIO TPUKIIATHBIX
KOMITBIOTEPHBIX MTPOTPaMM;
crioco0aMu paboTHI C
uHpopManrei B riiodatbHbIX
KOMITBIOTEPHBIX CETSX;
HaBBIKAMH 0000IIIEHUS U
aHaJIM3a CTaTUCTUYECKOM
nHpOpMaINY; HaBBIKAMHU
paboThI ¢ COBPEMEHHBIMU
aBTOMAaTH3HPOBAHHBIMU
KOMILJIEKCAMH JUIs PeLIeHUs
npodeccuoHaNbHBIX 3a/au.
CTyneHT He yCBOMII
0O0JIBIIIYIO YaCTh
IPOrpaMMHOr0 MaTepHuaa,
HE CIIPAaBHJICS C
MPAaKTUYECKUM 33JJaHUEM,
BBITOJIHUB 10 50% 3amanus u
JIOITYCTUB HECKOJIBKO IPyOBIX
OomMOOK MPH ero
BBITIOJTHEHUH.

4.2.2. Bonpocsl K 3a4eTy

1. Hudopmaruzanus oOIIeCTBa U FOPUANIECCKON IEATETLHOCTH.
2. Wudopmanus u ee cBOWCTBA.

3. HWudopmanmonnpie mporecckl ¥ WHGOPMAIMOHHBIE TEXHOJOTHH:

KJaccuuKanus.

IIOHATHUE H

4.  OCHOBBI TOCY/IAPCTBEHHOM MOJIUTHKU B 001aCTH HHPOPMATH3AITUH.



5. Ipunuuns! GyHKIMOHHPOBAHUS HMU(PPOBBIX BBIYMCIUTEIBHBIX MAIIWH. J[BoMuHas,
BOChbMEpUYHAs U MIECTHAAATEPUYHAsI CUCTEMbI HCUUCIIEHUS. BUThI 1 GailThI.

6. Iloxonenus u Bunsl DBM. Mcropusi pa3BUTHS BBIYUCIUTEIBHON TEXHUKH.

7. CocraB, Ha3HAYCHHE U KpaTKasl XapaKTepPUCTHUKA allllapaTHBIX CPEICTB KOMIIBIOTEPA.

8. ¥YcrpoiicTBa BBOJA U BEIBOJA HH(OPMAIIHH.

9. Omnepanuonnsie cucteMbl. CeTeBbIE ONEPALMOHHBIE CUCTEMBI.

10. KommbroTepHble BUPYCHI, Kiaccuukanus. AHTUBUpYCHas poduiakTuka. CrocoOs
00pBOBI C BUpyCaMH.

11. CnpaBo4HO-IpaBOBbIE cUcTEMBI. VIcTOpUS BOZHUKHOBEHUSI.

12. Ocnognsbie Buapl moucka napopmanuu B CIIC «KoncymnprantlInrocy, CIIC
«l"apanT».

13. Pabora ¢ kaproukoii moucka B CIIC «KoncynbprantILrocy, MOUCK 10 peKBU3UTAM B
CIIC «I"apaHT».

14. TIpumenenue npaBoBoro HaBuraTopa B CIIC «Kouncynbrantllirocy, mouck mno
cutyauuu B CIIC «["apaHT».

15. Coxpanenue pe3ynbratoB noucka B CIIC «Koncynbrantllmtocy, CIIC «"apanTy.

16. Pabota co cnuckom nokymeHntoB B CIIC «Koncynprantllmtocy, CIIC «"apanTy.

17. Pabota ¢ nokymentoM B CIIC «Koncynbrantllmtocy, CIIC «"apanT».

18. Ilpuknaaneie nporpamMmsl. [TakeTsl 0hUCHBIX TPOrpamMmM.

19. Hcnonb3oBaHHE TEKCTOBBIX PEIAKTOPOB M TEKCTOBBIX MPOLIECCOPOB ISl CO3AAHUS U
00paboTKH (HaiiIOB SJTEKTPOHHBIX JTOKYMEHTOB.

20. Co3gaHuie UHTEPAKTUBHOW MPE3CHTALIHH.

21. Vcnonp3oBaHue TaOJUYHBIX MPOLIECCOPOB IS TPOBEACHUS BHIYUCICHUH C JaHHBIMU.

22. B03MOXXHOCTH HCIIOJIb30BAHUS PA3IUYHBIX CITYKO (MPOTOKOIOB) ceTH MHTEepHET nms
IOPUAMYECKON MPaKTUKU Ha npumepe ['ocynapcTBeHHOM aBromarusupoBanHoi cuctemsl (I'AC)
«[IpaBocyue».

23. Metoap! 3amUTHl HTHPOPMAIIMU OT HECAaHKIIMOHUPOBAHHOTO noctyna. ObecrieueHus
KOH(HJIEHIIMATBHOCTH U LIETIOCTHOCTH HH(OPMALIHH.

4.2.3. TunoBsble 331aHNUS K 324eTy

1. C wucnons3oBannem CIIC «Koncynbrantllntoc» Haiinute oOpasen 3asBiIeHHS O
CaMOOTBOJIe CeKpeTaps CcyAeOHOro 3acelaHus M IOCTaBbTe Ha HeM 3akiajaky. CKpUHIIOT
coxpaHuTe B ¢ailn «3auer».

2. C wucnomszoBanueM CIIC «Koncymbrantlmroc» omnpemenuTe, KakoBa BeIMYHWHA
IIPOKUTOYHOTO MUHUMYyMa Ha Tymy HaceneHus ais aererd Ha 01.02.2011 r. u Ha CEeroAHsIIHION
JaTy.

3. C ucnons3oBanueM CIIC «"apanT» Haiinute 3akoH «O0 oOpa3oBanumn». CBeseHUs O
JlaTe U3JIaHus STOTO JOKYMEHTa COXpaHUTe B (pailyl ¢ uMeHeM «3aueTy». B Tekcre qaHHOTO 3aK0Ha
HaiiuTe HH(POPMAIIMIO O TOM, BO CKOJIBKO JIeT peOeHKa MPUHUMAIOT B MEPBBIN KJI1acc, COXPaHUTE
ee B Qailsl c uMeHeM «3ayeTy.

4. C wucnons3oBanueM CIIC «["apanT» HaiiiuTe CTaThIO CEMEHHOro KOJeKca,
OTIPEEIISAIONIYI0 OTBETCTBEHHOCTh 32 HECBOEBPEMEHHYIO yIulaTy aiuMeHToB. MHpopmanuio 06
yKa3aHHOM OTBETCTBEHHOCTH coxpaHuTe B (aiin «3ader». [locTpoiliTe CHMCOK IOKYMEHTOB,
CCBUJTAIONINXCS Ha JIaHHYIO CTAThIO.

5. C nomomsio oxuoit u3 CIIC HaliuTe OTBET Ha BONMPOC: HY)KHO JIM HCIOJIb30BaTh
KAaCCOBBIM anmapar Ipy TOProBile razeTaMy U xKypHamaMu? OTBET TOJKEH COAEPKATh CChUIKY Ha
HOPMAaTUBHBIN JOKYMEHT, OATBEPKAAOIINMA OTBET.

6. B TexcTOoBOM MOKYMEHTE CO3/IaliTe HOBBII CTHIIb C UMEHEM «3a4eT» Ha OCHOBE CTHIIS
3arosoBok | co cnepyrommmMu napamerpamu: mwpudrt Arial, pazmep mpudta — 14, nser mpudra
— 3€JICHBIN.



7. B TEeKCTOBOM [OKyMEHTE CO3/aiiTe TaOIWIly W3 TpeX CTPOK U TSTH CTOJOIOB C
mUpUHONU cTOJIONOB 3,5 cM. OOBEIUHUTH TIEPBBIC TPU M BTOPHIC JIBE SUCHKH MEPBOM CTPOKHU
Tabiuibl. BBectn B 00pa3zoBaBIInecs, B pe3ylbTate O0bEIUHEHUS, IBE SUCHKU MEPBOU CTPOKHU
tabnuiel 3arojoBku: «P. . O.» u «YCTAHOBOYHBIE JIAHHBIE». BeecTu B stueliku BTOpoi
CTpoku Tabmuiel 3aroyioBku: @amunus, Ums, OtdyectBo, Jlata poxnenus, Mecto xurenscTBa. B
COOTBETCTBYIOILIME STYCHKHU TPEThel CTPOKHU TaOJIMIIbl BBECTH JaHHbIE aBTOpa Tabnuubl. /1 Bcex
styeek mpu@t — Times New Roman, pazmep — 12 nyHKTOB, BeIpaBHUBaHHE 10 IEHTPY. [Lis siueek
NEPBON CTPOKHU TaOJIHIIBI YCTAHOBUTD IIBET (JOHA — SPKO-3€JICHBIH, IBET MIpUQTa — TUI0BbIH. Jliis
STYeeK BTOPOM CTPOKH TAOIUIIBI LIBET (POHA — SKENTHIH, IIBET MPUQTAa — CUHUNA. [ si9eek TpeTheit
CTPOKH TaOJUIIBI IBET (POHA — OMPIO30BBIN, IBET MIpU(Ta — KpacHBINA. 1151 00paMiieHUsT TaOIHITbI
CHApYXH YCTAHOBUTH TOJIIMHY JIMHUU 2,25 yHKTa, Ui oopamiienus BHyTpu 0,75 myHKTA.

8. B ceru Uutepuer (Hanpumep, Ha caiite WWW.QKS.ru) Haiinnte nHOOPMALIMIO O YUCIIE
MPECTYIUICHUH, CBS3aHHBIX C HE3aKOHHBIM O0OPOTOM HAPKOTUKOB M YHCJE MPECTYIUICHUH,
COBEPIIICHHBIX HECOBEPIICHHOJETHUMHU 1 TipH uX coydactur ¢ 2000 1. mo 2014 r. Odopmure ux
B BUJIe Ta0OnuIbl B TabaumaHoM nporeccope MS Excel, moctpotite rpaduk.

4.2.4. Opranu3anusi NpoMeKyTOYHOH aTTecTanus odyyaomuxca B IJUOC

Peanu3zanus 06pa3oBaTeNbHOM MPOrpaMMbl C TIPUMEHEHUEM 3JIEKTPOHHOTO OOyUYeHUS U
JTUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH HE MPEAYCMOTPEHA.

st oOyvaronuxcsi opraHuzanusi mpoMexyrounoit arrectanuu B DMOC yHnuBepcurera
BO3MO>KHA B CJIEYIOIIMX CIy4asX:

— TpuUKa3 peKTopa yHHUBepcuTeTa 00 OOyYeHHUH HCKIIOYUTEIBHO C MPUMEHEHHEM
3JIEKTPOHHOTO O0YYEeHHS U AUCTAHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIH (B YCIOBHIX
BO3HUKHOBEHUS YPE3BBIYAMHBIX CUTYAIIHA);

— 3asgBlIeHHE O0YYaromIerocsi ¢ MPUI0KEHUEM JIOKYMEHTOB, MOATBEPKAAOIINX HATUYHE Y
HET0 YBOKUTENBHON MPUYHHBI JUYHOTO OTCYTCTBUS HA YUEOHBIX 3aHATHSX.


http://www.gks.ru/

IIpenonaBareins:

Jucuunnuua:

Hanpasnenue noaroroBku:

TexHosiornueckasi KapTa IUCUMILIHHBI
(1151 ouHOM popMBbI 00yUeHHs)

bypnenwsnas FO. A., K.11.H.

WNudopmanroHHbIe TEXHOJIOTHH B

npodeccuoHaNbHON e TeIbHOCTH

[Tpunoxenue 1

44.03.01 Iemarornueckoe oOpa3oBaHHE

KBanudukarms: OakanaBp
Hamnpasnennocts (mpoduis): IIpaBoBOE OOpa3zoBaHme
Cpok o0yueHwus: 4 rona
Kypc: 4 Cemectp: 8
KonuuecTBo yacos: 108

3aHSTHSI JISKIIMOHHOTO THIIA 12

3aHTHSI CEMUHAPCKOTO TUIIA 22

CPC 74
dopma MPOMEKYTOUHOM
aTTecTaluu: 3auer

Buael koHTpOIIS MakcumaiibHOE
KOJIMYECTBO
OasIoB
Texymmii KOHTPOJIb 30
PyOexHbIil KOHTPOITb 30
IIpomexxyTouHas arrecramus 40
Hroro no gucuunimnune: 100
MakcumanbHOE
Bunbl yueOHOM 1€ TENbHOCTH CTY/IE€HTOB KOJINYECTBO
OaioB

Moayas 1. «CnipaBoYHbI€ TPABOBbIE CHCTEMbD) 22
Texkymmii KOHTPOJIb (He BKJIIOYasi MOCELIeHNE) 12
[TpakTrueckoe 3aganue 1 2
[TpakTueckoe 3aganue 2 2
[IpakTuyeckoe 3a1anue 3 2
[TpakTudeckoe 3ananue 4 2
[TpakTudeckoe 3aganue 5 2
[IpakTuyeckoe 3aianue 6 2
Py0e:xHbIli KOHTPOJIb 10
[TpakTudeckoe 3aganue 7 5
Bomnpocsl k TecToBbIM 3a1aHUsIM | 5
Monayasb 2. «JlokajibHbIe U 17100a/1bHbIE KOMIILIOTEPHBIE CETH) 14
Texymmii KOHTPOJIb (He BK/IK0Yasi MOCEICHNE) 4
[TpakTnueckoe 3aganue 8 2
[IpakTuueckoe 3aganue 9 2

Py0e:xHbIii KOHTPOJIb

10




Bormnpocsl k TeCTOBBIM 3a1aHUsIM 2

Monyasb 3. «Pa6ora ¢ nporpammamu MS Office (MS Word, MS Excel,
MS Power Point)»

Texkyuuii KOHTPOJIb (He BKJIIOYAsI MOCeeHne)

[TpakTrueckoe 3aganue 10

[Ipaktuueckoe 3ananue 11

[IpakTuueckoe 3aganue 12

[TpakTueckoe 3aganue 13

[TpakTueckoe 3ananue 14

[IpakTnueckoe 3aganue 15

[IpakTuueckoe 3aganue 16

Py0e:xHblii KOHTPOJIb

IIpakTrnueckoe 3ananue 17

BOHpOCBI K TCCTOBBIM 3aJaHUAM 3

IIpomeskyTouHas arTecTaums

3auer

JlonoIHUTeIbHBIE 0AJ1JIbI 32 BBICOKYIO KYJIbTYPY YueOHO
AesITeIbHOCTH

AxTuBHas paboTa Ha 3aHATUAX, yYACTHE B MEPOTIPHUATUAX Kadeapel,
UMMEIOIIMX OTHOLIECHUE K TUCLUILINHE

KpnTepIm OINCHUBAHHUA KAXKA0Io BUJAA 1CATCJIbHOCTH:

IIpakTuyeckoe 3ananue 1, 2,3, 4,5, 6, 8,9, 10, 11, 12, 13, 14, 15, 16

Kpurepun

bamel

MpaBUIBLHO BhINOJIHEHO OT 50%-100% 3ananus

npaBUILHO BhIMOMHEHO OT 0%-50% 3amanus

IIpakTnyeckoe 3aganue 7, 17

Kpurepun

bamel

MpaBUIIBLHO BhIMOJHEHO OT 80%-100% 3ananus

MPaBUIILHO BBIMOJIHEHO OT 60%-80% 3amanus

MpaBUIBLHO BhIMOMHEHO OT 40%-60% 3amanus

MPaBUIILHO BHINOJIHEHO OT 20%-40% 3ananus

MpaBUIbHO BhINOJHEHO OT 10%-20% 3amanus

3a1aHUC BBIITOJIHCHO HCBCPHO

O |IRrIN|W|~|O1

Bomnpocsl k TecToBbIM 3a1aHusAM 1, 3

Kpurepun

bamiel

IIPOLIEHT NMpaBUiIbHBIX 0TBETOB OT 80% 1o 100%

IIPOLIEHT NMPaBUIIbHBIX 0TBETOB OT 60% 10 80%

MPOLEHT MpaBUJIbHBIX 0TBETOB OT 40% 110 60%

MPOLEHT MpaBUIIbHBIX 0TBETOB OT 20% 10 40%

IIPOLIEHT NMPaBUIIbHBIX 0TBETOB OT 10% 1o 20%

MIPOIICHT NMPaBWIBLHBIX OTBETOB 70 10%

O IR INW|~|O1

Bomnpockl K TeCTOBBIM 3a1aHUAM 2

Kpurepun

Banier




IPOLEHT NpaBUiIbHBIX 0TBETOB OT 80% 10 100%

MPOLIEHT MPaBUIBHBIX OTBETOB OT 60% 1m0 80%

MPOLIEHT NMPaBWIbHBIX 0TBETOB OT 40% 10 60%

MPOLICHT NMPaBWIbHBIX 0TBETOB OT 20% 10 40%

MPOLICHT NMPaBWIbHBIX 0TBETOB OT 10% 10 20%

IIPOLIEHT NMPaBUIbHBIX OTBETOB 110 10%

OO |00

3auer

Kpurepun

Bamiel

CryneHt 3HaeT TpeOOBaHMS 3aKOHOJATENbCTBA 00 HMH(OPMAIIMOHHOMN
0€30MacHOCTH, UCTOYHHUKH TOJy4YeHHUs] MPaBOBOM HH(OPMALUU, OCHOBBI
UHPOPMALIMOHHOM W Oubimorpaduyeckoil  KyJIbTypbl;  CHCTEMBI
opranusaiuu coopa, o00paboTKH U aHaIKM3a CTATUCTUYECKON MHbOpMauu
NpaBOBOIO XapakTepa B OpraHax NpPOKypaTypbl; YMeeT pemiaTh
CTaHJapTHBIE 33a/auu MPOGECCHOHATBHON NEATEIBHOCTH C MPUMEHEHUEM
MH(POPMAMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHI M YY4E€TOM OCHOBHBIX
TpeOoBaHuil WHGPOPMAIIMOHHON OE30MAaCHOCTH; BIJIAJICET OCHOBHBIMU
METO/aMH, CITIOCOO0aMH M CPEJICTBAMU TOJTYUYCHUS, XPAHEHHS, IEpepadOTKU
uH(pOpMallMM C TIOMOIIBIO TMPUKIAJAHBIX KOMIIBIOTEPHBIX MPOTpamMm;
criocobamu paboThl ¢ HHGOpPMAIHEH B TI00ATBEHBIX KOMITBIOTEPHBIX CETSIX;
HaBbIKAMU OOOOIIEHUS ¥ aHalu3a CTATUCTHYECKON uHoOpMaIuy;
HaBbIKAMH  pabOTBI €  COBPEMEHHBIMH  aBTOMAaTH3MPOBAHHBIMHU
KOMIUIEKCaMH JIJIsl pelieHus npodeccnoHanbHbIX 3a/ad.

CrymeHT yCcBOWJI BeCh MPOTPAMMHBIM  MarepHaj, CHpPaBWICA C
MPaKTUYECKUM 3ajlaHueM, BbIMOJHUB BepHO OT 50% no 100% 3ananus, B
OCTANBHBIX  3aJaHMsIX, BO3MOXHO, JIONMYCKAaeT  HECYIIECTBEHHBIE
HETOYHOCTH M MO’KET HCIPABUTh IO yKa3aHWIO IpernojaBaTels, yMeeT
000CHOBATh MPHUHSITOE PELICHUE.

40

CryneHT He 3HaeT TpeOOBaHUS 3aKOHOJATENbCTBA 00 MHGOPMAIMOHHOMN
0€301aCHOCTH, WCTOYHHUKH TIOJYYEHHs] TPAaBOBOW WH(OpPMAIUU, OCHOBBI
UHPOPMALIMOHHOM M Oubimorpaduyeckoll  KyJIbTypbl;  CHCTEMbI
opraHuzaiuu coopa, o0pabOTKH U aHaM3a CTATUCTUYECKON MHPOpMaLUu
MPAaBOBOTO XapakTepa B OpraHax IMPOKypaTypbl; HE yMeeT pelaTh
CTaHJApTHBIE 3a7a4ll MPOPECCHOHATBHON JEATEIBHOCTH ¢ TPUMEHEHHEM
MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUN U y4ETOM OCHOBHBIX
TpeboBaHuit MHMOPMAITMOHHONW O€30MaCHOCTH; HE BJIAJIEET OCHOBHBIMH
METOJIaMH, CIIOCO0aMH U CPEJICTBAMU MOJTyUYEHUS, XPaHEeHHU s, TIepepaboTKu
uH(GOPMAIMM C TIOMOINBIO TPUKIAJTHBIX KOMITBIOTEPHBIX TIPOTPaMM;
criocobamu paboTel ¢ UH(OpMaIHeil B TT00AaTBHBIX KOMITBIOTEPHBIX CETSIX;
HaBBIKAMH OOOOIICHWS W aHajlW3a CTAaTUCTUYECKONW WHQpOpMaInu;
HaBbIKAMU  pabOTBI C  COBPEMEHHBIMH  aBTOMAaTHU3MPOBAHHBIMU
KOMIUIEKCAMH TSI PEeIICHUsT TPOEeCCHOHATBHBIX 3a/1a4.

CtyneHT He YyCBOWJ OOJBIIYI0 YacTh MPOrPaMMHOTO MaTepuaina, He
CIIPaBUJICS C TIPAKTUICCKUM 3a/IaHUEM, BBITOTHUB 710 50% 3amanus

Y JIOyCTUB HECKOJIBKO IPYOBIX OMIMOOK MPH €TI0 BHITIOJTHEHHH.




JlonoiHeHUsI 1 UI3MeHEeHUsI K padoueii mporpaMme JUCHHUILIUHBI

B pabouyto nporpamMmmy BHECEHBI CIIEIYIOUINE TOMOTHEHUS U/UIN U3MEHEHUSI:
1.Pazgen 2.1.1. «Temaruueckuii 1miaH»: U3MEHEH MaKeT TEMATUYECKOTO TUIaHA.

YTBEPXJIEHO

Ha 3aceJaHMH METOJAMYECKOr0 COBETA,

npotokod ot 10 utonst 2025 r. Ne 6

[Ipencenarens METOIUUECKOTO COBETA IO. A. BypnenvHas

10 urous 2025 r.



